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IIp emscnoEHe
Ienn u mpHHHNuNE cTaggaprTHIanud B Foccuiickof Pegepanuu ycTaHORIEHE
Degepas HEM 3aKcHoM oT 27 gekadpa 2002 ¢ MNe 184-33 « O TexHMMecKOM peryiaHpo-
BAHHIN, 3 PABHIA TP HMEHEH MY HallHOHANLHLIX cTaHgapToB Poccuiicko it ©egepalun —
T'OCT F 1.0-2004 «Craggaprmzanud B Pocenfickofi ©epepanun OcHOBHEIE TONMOXE-

HIAR

Ceegeriig o cTaHgap Te

1 PASPABOTAH @efepancHeim BHAMETHEIM yupewgeHnenm sBoepoccickuid HayyHo-
MCCNenoBAaTENbCKMA  WHCTUTYT  AOKYMEHT OBEAEHWA W apXWBHOM  genas (BHHHEAEU
e nepaNbHOr0 ap XMWEHOM AreHTCTBa

2 BHECEH TexHW4eckum KomMWTeToM No cTaHgapTusauwmw TK 191 eHayyHo-TexHWYe ckan
WHtp opMaymA, BUBNnoTedHOR W M3NaTENBCKOE N0

3 YTEBEPXIOEH 1 BEEOEH B ,D,EHCTBHE Mpukazom CegepankHOM areHTCTEA MO TEXHM-
YECKOMY PETYNMPpOBaHMI W MeTpanornw oT 17 oktABpa 2013 r. N2 1185-cT

4 B HacToALWEM cTaHLapTe peanM3cBaHbl HopMel PegepanbHblx 3akoHoB oT 27 wionA 2006 r.
Nz 149-03 « 06 wHd opmaumi, MHE OpMALMOHHEIX TEXHONOMAX W 0 3WNATE MHD OpMaLWMKE,
oT 22 owtAbpa 2004 r Ne 125-@3 «06 apxweHom gene B Poccuilckod Qegepaguns.

5B3AMEH TOCT P51141-98 «[enonpon3eo AcTEO M apXMBHOR AeN0. TEpMUHEl W onNpe-
OENEHWAS

Hroprmaya 08 HIMEHEHNRX K HOCHORMEMY CIaHOApy iy GMuKy enicR 8 emes00H0
HIOASAEMOM HHGODMAYHIOHHOM ¥ RAZamene «HayuoHanbHEE CaH) dpimsly, a Mexsm HiMeHe-
MU 3 HONPABOK — & EXCEMEC RYHO HIOA8 AMbIYX HHPO PMARUOHKE ¥ KAIAMEna) «HayoHanbHee
cmand apimbly. B coyyae MgpecMompa (3aMeHsl) Wil 0MMEHEL HACIIORIEZ0 ¢ MAHAARIMA c00 M-
gemcmarionujee yeedoMuenie Gy dem oMy QUKD 8aHD 8 eXCEMECAYHD HIVA8aeMOM HH(D OpMaH-
OMHOM VEa3amene «HayluoHansuele ciaHdapimely. Coomae memay uar UHGopMayie, yee-
AOMITEHIE 11 MEKCIME] PAIMELAIOMC R PARME &8 HHPO IMAyHoHHOI clcmene 0Biye 20 Hofh 30 ad-
MR — Ha OuyuansHOM caiime Ted epansHol0 (28 MG Msd HO METHINEC KOMY Pe IV TUPOSaHINo il
Mempono s & cemiu HrumepHam

2 Craugapruadopn, 2013

HacToamui cTangapT #e MOEET OHTE DOTHOCTRED HIH YACTHYHO BOCIPOHIBE-
[fH, THPAKHPOBAH H PACHpOCTPAHEH B KaMecTBe o HIHANBHOTO H3JAHHA DE3 paspelle-
Hud PefepanbHOTo areHTCTEA [0 TEXHHYECKOMY PECVIIHP OBAHHIO H METPOJIOTHH

II



TOCTF 7.0.8-2013

Copepscarne

1 0BmacTs OPHEMEHEHHEA. . .
2 HopMAaTHBHEIE COBRUTKH . ... ... ...
3 TepMHHE H OTPEOETEHMT. . . .
1 OBIMIHE MOHATH.
HenompoMsBOmCTEG ..
1 TomyMEHTHROBAHME . ..
2 Opragnzanug paboTs ¢ JOKYMEHTAME. . ... ........................
PEHBHOE JEIIO .
1 Xpaneune u yueT apXHBHEX JOKYMEHTOR. ... ... ................. .
2 KoMINEKTOBAHHE BPEHBE. .. ... ..
S HudopManHoHbad QeATENbL HOCTE aPEHBA. . ... ... ... . ...
HTHBLH VKAZATENb TEPMHHOB. . ... .. ... ... ... .

L el Lad Lad
1313 L2

]

3

B w b
b Lad

£

III



TOCTF 7.0.8 -2013

Brenermie

VeTaHCRIEHHBIE B CTAHAAPTE TEPMHHE! PACTIONOMKEHE B CHCTEMATHIHP OBAHHOM
HNOPAAKE, OTRAKAIOLIEM TEPMHEHQICTHHE CKYIO CHCTEMY [IOHATHE B o0IacTH SelcIpons-
BOACTEA H apX HEHOTO JEia.

Ins xampore NOHATHA YCTAHORIEH OfHH CTAHLAPTHS Hp OBAHHEL i TEPMHH.

CTangapTHIHpOBAHHEE TEPMHHEL HADPAHE! TOMYAHPHEIM HIPH(TOM, HX KpaTKHe
{ opMEl IpENCTARIEHE abbpeBHaTYpoH, A CHHOMHME! — KYPCHBOM.

TepMUHB -CHHOHH MBI, HEPEKOMEHAY EMBIE K [P HMEHE HHIO, P HEENEHE B KRV bX
CHODKAX MOCIE CTANLAPTH3HP OBAHHOrC TEPMHHA H 0003HaUEHH Mo MeTHO i « Hpio

TepMUHLI-CHHOMHME 0e3 DomMeTH « Hpxy NpHBEeHH B KAdecTEE CIPABCYHEIX
OaHHEX H HE ARNTAIOTCA CTAHLAPTHS OBAHHEMH.

SaKIECHMEHHAT B KPYTIEE CKODKH YacTh TEpMHHA MOKET ORITh ONVINEHA OPH HC-
[ONEIOBAHME TEPMHEHA B [OKY MEHTAX [0 CTAHAAPTHIALHH.

Tepvuui, B oOpefelsHHE KOTOPRX Pa3pabdoTYHKH HE NPHINIH K efHHOMY MHE-
HHIO, COfl 6P aT 4Ba Bap HAHTA oIOpeleleHHH, YKasaHHbX Iof ofHHM HOMEDOM.

IIomeTa, Vi LMBaAOLIIAT HA obIacTh MpHUMEHEHHA MHOTO3IHAMHOTO TEPMHHA, IIp H-
BEflEHA B KPYINLX CKOOKAX CBETNHIM IIPHTOM Hoche TepMHHA [loMETA He ARNAETCA
YACTEIO TEPMHHA.

IlpuBegeHHEb e ONpefeleHEA MORHO IPH HeoDXONHMOCTH H3IMEHATE, BECAS B HHX
IpOMIBCOHEIE NPHIHAKH, PACKPHBAICU[HE 3HATEHHA HCIONBIVEMBIX B HHX TEPMHHOE,
VHAILEAT ODLEKTH, BXOOANIHE B 00LEM ONPefelNseMOTe NOHATHS. H3MeHEHHA HE
Lo HEL Hapyllark o0BeM H COfEpEAHHE NOHATHH, oOpeqeleHHBN B QAHHOM CTAHgap-
Te.

CTaHmapTHOBAHHEE TEPMHHE HAOPAHL NOMYAHPHBIM IIPH TOM, MX KpaTKHE
t opMEL, IpefcTaBNEHHEIE a00peBHATYROH, — CEETIBIM, CHHOHHMEL — KYPCHBOM.

v
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HAITMOHAJIBHBIOI CTAHJAPT POCCHHCKOM ©EIEPAIIHH

CHCTEMA CTAHLAPTOB

noe i opMauyy, GUGANOTEYHOMY W W30 ATENL CKOMY 0 emy
JAEJIOITPOM3BOJACTBO H APXHBHOE JAEJIO

T eprvumrie1 1 o11p efeTeHHA
system of standards on informat en, librananship and publishing.
EFecords management and orgamzation of arcluves.

Tenms and difimitions

Jara prepmoa—-014-03-01

1 ObnacTe nprmeHesmIA

Hactomuufl cTasgapT ycTaHABIHBAET TEPMHHE H ONPEfENEHHA OCHOBHLX
NOHATHH, HCOONEIVEMELE B oBIAcTH NENONPOHIBCICTEA | apX HEHOTD Jela.

TepwmHE, VCTAHORNEHHEIE HACTOALIHM CTAHZAPTOM, PEKOMEHAVIOTCH LA
NPHMEHEHHA B0 BCEX BHOAY JOKYMEHTAIIHH H NIHTEPATYPH 10 NENONPOHIBCLCTEY H
APXHBHOMY Lely, BXoOAnMy B cdepy AeHcTBHA paboT Mo CTAHZAPTHIALHHE H (HITH)
HCIIONBIVIOUI MY PEIYIETATH 3THY paboT

2 HopmarHBHEIE €CBLIKH

B macToAmem craHgapTe HCHONB30BAHE HOPMATHBHBIE CCHUKH Ha CIELVIO-
L[HE CTAHAPTH:

T'OCT P 1.2-2004 «Cranpgaprusanus B Poceufickoft Tegepanun CrangapTu
HanHoHansHee Poccufickofi Pepepanun Ilpapuna pazpaboTel, VIREpELEHHA, ob-
HOBINEHHA H OTMEHEL}

TOCT P 15-2004 «Cranpgaprusanus 8 Poceufickoft Tegepanun CrangapTi
HanHoHansHele Poccufickefi Pegepanun. [lpapuna OocTpoeHHST, H2IOMEHHA,
o opMnenns, cbozHaI e HHAN

TOCT P QO 704-2010 ¢ Tepmunoncrudeckas paboTa [IpHEUHIN H MeTo-
OB

II PEHMEHTAaHHE— HpH MNONBICEAHHH HACTOALTHM CTAHENADTOM I.[EJIECDOE—

pazne IpoBRCpHTE ﬂEﬁCT’BHE CCBIIOHHBIE CTAHNAPDTOR B HH@OPM&L‘[HOHHOE CHCTEME

Hapammne odrnmamuaoe 1
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oBIIEre MoNb30BaHHA - HA o HUHAILHOM cafiTe PefepanbHoro areHTCTEA IO TEX-
HHYECKOMY PECYIHPOBAHMIO H METPONCrHE B CETH JIHTEPHET HIH [0 eXECOOHO H3-
OABAcMOMY HH( Op MALHOHHOMY VEA3aTeNio « HalHoHANBHEIE CTAHGAPTED, KOTOPEIH
ONyONHKOBAH 0 COCTONHHIO HAa | AHBapdA TEKYILETO [ofa, H 00 COOTBETCTEYIOL]HM
EAEME CAIHO H3ZABAEMEIM HH( 0P MALHOHHEIM YKa3aTelaM, olyDIHKCBAHHEIM B Te-
EYIIEM Cofy ECIH CCBIOHMHBIH CTAHAApT 3aMeHEH (H3MEHEH), TO PH NCIb30BAHHH
HACTOAIIHM CTAHLAPTOM CIELYVET PYKOBOACTEOBATECH 3AMEHAICIHM (M3 ME HE HHEIM)
CTAHAAPTOM ECIH CCBUICHHHIA cTAaHOapT OTMEHEH DE3 3AMEHH, TC NOICHEEHHE, B
KOTOPOM [aHa CCRUIKA HA HETO, NPHMEHAETCA B YacTH, He 3alpar HBaromlell a1y
CCBUTKY.
3 Tepnomel 1 orp egenesHs

3.1 OBurite rmomsa THA

1 AeJIoITPpOIEOOCTE O, HEHTEJIBHO CTh, OEECHEHI{BEIDH.IBH OOEYMEHTHD OBa-
HHE, ,I[OK}FMEHTOOEDPOT, CHERETHEHOC XPAHCHEE H HCIIONBIOBAHHE JOEY MEHTOE.

2 mokyMeHTaioHHoe obecrevernte (yopaemermma), JOV: Jearennrocts,

LHeJeHAIIDABIEHHS O bec IIEHHBARIITAA d'l VHEITHH YVIIpaBIeHHA JOKYMEHTAME.

3 yopapjneHHe OJOKYyMeHTAMH J[eATENBHOCTE, 00 CHFUMHBAICIIAR peanHIa-
I[HIO EOHHOH NOIHTHKH H CTAHAAPTCE IO OTHCLIEHHIO K HOKVMEHTaNBHOMY (oHOY
OpraHH3alHH.

4 APXHEHOE T HEHTEJIBHCICTL, OEECHE‘H{BE}OH.IBH CPraHHzallHED XPaHe-

HHA, FOMINCKTOBAHHA, YHETA H HCIIOIEICBAHHA apXHEHEIX JUKYMCHTOE.

5 cayxba penonporsBoAcTEa CTPYKTYpHOE HofpasfleleHHE, HA KOTOPOE
BO3NOKEHE PYHELHE [0 BELEHIO AelclpoH3BCLCTEA, A TAKKE JIHIA, OTBETCTEE H-

HEIE 38 BENEHHE JEIOHPOIRBOICTEA B IPYVIHE [IOARa3Nelc HHAY CPraHH3IalfHH.

f apXHBE (HpK apXHBOXpaHHnMI:) Cpragimsalud HIH cTPYETYPHOE HoApas-
OeNeHHe OPTaHHzalHH, OCYILIECTRISIONIEE KOMIIEKTOBAHHE, YUET, XDAHEHHE H HC-
[CNB30BAHHE APXHEHEX JOKYMEHTOR.

T morynent 3adHECHpOBAHHAT HAa HOCHTENE HH] OpPMAIHA C PEKBHIHTAMH,
O3B IO HMH &€ HELEHTHY HIHp 0OBATE.

b



T'OCT P 7.0.8-2013

2 o AJEHBIT 0K T, lokyMeHT, co3JaHHEIR opTradHmzaliHed, qollE-
3 3

HOCTHERIM JTHITOM HIIH I'DaaHd HHO M, DEIJ OpM.]IEHHHfI BYCTAHCRICHHCM IIOPANEE.

9 apxHEHENT gokyMmeHT J[oKyMEeHT, COXpAHAEMEIH HIH DOANEHANHE co-
EPAHEHHIO B CHIIY €U0 3HaIHMOCTH I Ipakgal, o0IecTEA, FOCyLapcTEa.

10 smexTpoMHBNT qokymeHT [JokyMeHT, HH) opManHd KoTOpoTo NpefcTaB-
JEHA B 3NEKTROHHOH § opMe.

11 moxynmeHTHp 0BAaHHAS HEQoOpMAIHa CTpYETYPHPOBANHAT HHE( 0P MAI]HT,
3a HECHp 0BaHHAA Ha HOCHTEIE.

12 Hocurenms (mokynMeHTHp oBaHHo0il) HHdopmarpm IMarepHambHel obs-
KT, IpeAHAIHadc HEEH AN 28Kp eNIcHHA, XpaHcHuA (H BOCOpOHIBEN cHET) pedcBoi,

3BYKCEOH HIH H200pazHTENEHOH HH{ op Mal HH

13 apTop moxymeHTa Cpragmzanud, JOMEHOCTHOE NHIO HIH CPadgaHHH,

COIMAaBITHE QOEKYVMEHT

14 wopHmIYeckas 3HAYHMOCTE JOKYMeHTa: CBOHCTBO JoKYMEHTA BEICTY-
ATk B KEHMECTBE NONTBERALEHHA AeNoBol JeSTeNbHOCTH IHDO coDRITHHE NHYHOTO
rapaKTepa

15 wpumrdeckas ciira QokyMeHTa CeolicTBe o HIHAIRHOTO [OKYMEHTA

BREIZHIEATE IIDABOBRIC ITOCIENCTEHA.

16 ayTeMTHYHOCTE (/€K TP OHHOI0 JOKYMEHTa): CBoicTBO 3MeKTpOMHOTS
OOKYMEHTA, TAPAHTHRYION[EE, UTO SNEKTPOHHLE AOKYMEHT HIEHTHUEH 3aTBIEHHO-

MY,

17 pgocToBepHOCTH (16K TP OHHOTO JOKYMeHTa): CBoHACTEC 3MEKTPOHHOTO
OOKYMEHTA, IPH KOTOPOM CONEPKAHHE 3NMEKTPOHHEOrD JOKYMERTA ARIACTCA MONHEIM
H TOUHEIM NpefcTARIEHHEM HOLTBEpALACMER ONepalHil, HeATEILHOCTH HIH Qak-
TOE H KOTOPOMY MOXHO JOBSPSTH B [0 CNEOYVIONIHY ONEPAIHAY HIH B TocHegyiou] e i
LOEATENLHOCTH.

18 memocTHOCTH (WIeKTp oHHOro AoKyMeHTa): CocToSHHe AMeKTpPOHHOTS
OOKYMEHTA, B KOTOPHH MOCKE €ro CORNaHuA He BHOCHIIHCE HHEAKHE HIMEHEHHA

19 mpurogHocTE 08 HCIONLI0BAHEA (2JIPKTPOHHOT0 JOKVMEHTA):
CBOHCTBO 3NEKTPOHHOMO OOKYMEHTA, NO3BONAIOLUIEE EC0 JOKATH30BATE H BOCIPOH3-

BeCTH B Mobofl MoMeHT BPREMEHH.
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20 mopimmHHBED JOKYMeHT J[oKYMEHT, cBEfeHHT ob aBTope, BpEMEHH H Me-
CTE CO3LAHHA KOTOPOTD, COLEPEKALIHECA B CAMOM AOKYMEHTE HIH BEISBIEHHEIE
HHEIM IIYTEM, TOLTEEP KL AIOT fOCTOBEPHOCTE EM0 P OHCK OXIEHH.

2] mopmonom moxyMeHTa [[epEHH HNH efHHCTBEHHHH 3K3eMIUTAD AOKY-

MEHTA.
27 mybsmmcar goxymeHTa [[oBTOPHEIA SK3EMIUIAP NOLIHHHHKA L OKY MEHTA.

23 KOoIIHMA JOKYMEHTA JH2EMIUAP JOKYMEHTa, IOIHO CTRED BOCIpOHIBOAA-
I Hi HHD OpMAIHIO IONIHHHHKA JOKY MEHTA.

24 JJIeK TP OHHAH KOIDH JOKYMEHT a. Eonu= AOEYMEHTA, CO3JAaHHAA B AIEK-

TRPOHHOR { opMe.

25 3aEepedHad KOIHA ADKYMeHTa Fonud JokyMeHTa, Ha KoTopof B cooT-
BETCTEHH C YCTAHOBIEHHEM IOPANKOM IPOCTABIEHE PEKBHIHTHL, ©0ecney HBaroI He

EE FODHOHYECEYED 3HATHMOCTE,

26 BBOICKa H3 JOKYMEHTA FKoNHA 9acTH JOKYMEHTA, 38BEpeHHAA B yoTa-
HOBIEHHOM IOPALKE.

27 IEcEMeHHBOT AoKyYMeHT: J[oKyMeHT, HHopManHA KoTopore zad HEKCH-
[POBAHA THAKAMH MTHCEMEHHOCTH.

28 TeKcTOBOI mMoKyMeHT: Cofep®AllHE pedeBYI0 HHDopMALHIo, 2ad HECH-

POBaHHYED MODEIM THIOM IIHCE MA HIH I0boH cHcTeMoH SBEYEKOIAIIHCH.

29 mobpasHTeNBEHEOT JoKYMeHT J[oKYMEHT, BOCHPOHIBOASIIHA BHENTHHE

BHZ HHIH BHY TPEHEOK CTPVETYPY KaKoro-THOo obhekTa

30 dwoTogoxyment: HiobpasuTensHuH oKV MEHT, co3faHumi doToerpad H-
HECKHM HIH MEKTPORHEM ([HOPoBHM) cuocoboM, § HECHDYIOUHE HH ) opMaIlio B
BH[E OTAENLHEN H3o0pameHnil — CTATHYHLY obpasoR.

3] aymHOBIGYANLHBOI JOKYMeHT [[oKyMEHT, CoOgep®alHi HzobpazHTENs-
HYIO HHIH 2BYKOEVIO HHO Op MAITHIO.

37 BHAPOOOKYMEHT: AYIHOBMZYAILHEIA AOKYMEHT, COR[AHHHA chocoboM
BHAECZANHCH, (HKCHPYIOIIHM HH(OPMAIHIO B BHJAE NOCHELCBATENBHO PACIONo-

HEHHBIX H3cOpameHHA — JHHAMHYHEX 0Dpasos.

33 KHHOZOKYMeHT: [1200pasHTENbHREE HIH ayfHCBHIVAIBHBIE [JOKYMEHT,

cosgasHuf §oTorpad HNeCKHM HIH MEKTPOHHEM (UudpoBnM) cuocobom, ¢ mxe -

4
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pyroIHE HHG OpMALIO B BHAE [oCHefoBaTeNbHe PACIONOMEHHEY H200pameHui —

OHHAMHYHEDL O Gpas OB

34 domogoxyMeHT: AVIHOBHIVANLHEIA JOKYMEHT, cofepHAlIHH 3BYEOBYIO
HH opMano, 3ad HKCHPOBAHHYO N0 f cHeTE Mo H 3BV HOZANHCH

35 rpadmdeckmii goxymMedT [I300pasHTENbHEA HOKYMEHT, B KOTOPOM
H30DpaKeH e oDBEKTA NONYHEHO 10 CPEfCTEOM NHHHE, IITPHXOE, CBETOTEHH, TOUEK,

IBETA
36 PpeKBIZHT JOKYMEHTa JSNeMEHT o opMIEHHA QoK MEHTA.

37 dopmynap goxymeHTa COBOKYIHOCTh PEKBHIHTOB JOKYMEHTA, paclo-
JMOEEHHEX B YCTAHORIEHHOH NocHefoBaTeNEHOCTH.

38 xpaHeHHe JOKYMEHTOB C'praHMzalMa palHoHAIBHOCO PasMEIEHHA H
pbecleYeHHE COXPAHEOCTH JOKY MEHTOR.

39 JKcHepTH3A LEHHOCTH JOKYMEHT OB [3yicHHEe JOKYMEHTOE HA oCHOBA-
HHH KPHTEPHER HX LIEHHO CTH A ONpeAeleHEA CpoKoB XPaHeHHA J oKy MEHTOR.

40 cpok XpaHeHHs JoKYMeHToR IlepHof BpeMeHH, B TEUeHHE KOTOPOro
OOIKHO OOECIEYHBATHCA XPAHEHHE NOKYMEHTA B COCTABE LOKYMEHTANBHOCO HIH

apxHBHCOro $oHgA

4] mnocToAHHOE XpaHeHHe JOKYMEHTOR DBeuHoe XpaHeHHE JOKYMEHTOR Des

NpaBa HX YHHYITOXRCHHA.

47 ppeMeHHOe XpaHeHHEe JOKYMEHTOR: XpAHEHHE HOKYMEHTOE A0 HX VHH-

HUTOHEHHA B TEMEHHE CROKOE, YCTAH ORI EHHEIY HODMATHEHBEIMH [ID B OBBIME AK TaAMI.

43 gocTyn K A0KYMeEHTY. Bo3aMOKHOCTE H YCIOBHA HOIYYEHHS H HCIOIB20-
BANHA JOKYMEHTA

3.2 Jlenomp oH3BOOCTED

3.2.1 JoxyMeHTHpOBAMHE
44 AOKYMEHTHPORAHHEe Jalick HHGOPMAIHH HA HOCHTENE 10 VCTAaHOR-

JIEHHBIM [IpaBHITAM.

45 cpencTBa JOKYMEHTHPOBAHHA CpefcTBa OPraHH3alHOHHOH H KOMIbO-

TE‘-'pHC-ﬁ TEXHHEH, HCIICNEIY CMEIC OJIA ZAIIHCH HHli) OPMALDHH Ha HOCHTEIE.
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46 cHCTemMa JOKYMEHTAIHH (COBOKYIHOCTE OOKYMEHTOR, BiaHMOCBA3AH-
HEIX [0 NpHIHAKAM Hee HaHeHHA, cfephl JeATENRHOCTH H eHHEX TpeDoBaHHE K HX

o opMIEHHED,

47 Bupg goxymenta KnaccH)mKanHoHHOE NoHATHE, obOZHAYAICIIEE MPH-
HAIJIE KHOCTE AOKYMEHTA K ONpefeleHHefl rpynne 4oky MEHTOB o [IpH3HaKy o0l-
HOCTH ¥ HEIHO HAIRHOTO Ha3Ha e HHA

48 bmask goxymesTa JIHCT OVMard HIH SMeKTPOHHEH MabloH C peKBHz H-
TAMH, HOEHTH HITHPYVIOU]HMH aBTOpa o ¢ HIJHAb HOTO JOKY MEHTA.

49 yrmdmmporanHas dopva gokymenta; Y2 DopMynap poxymeHTta
ONpeAele HEOTO BHAA, COLEPAALIHIA MOCTOSHEYID TacTs TEKCTA.

50 tabems yemdenpipoeapmaex dopm JoKyMeHToB llepedeHE VCTAHOB-
NMEHHLY K TPHMEHEHIO VHH] HIHP OBAHEHY () 0pM 0Ky MEHTOR.

5] amebom yamdenpiporarmiex dopm goxymenTor CGopHMK VoTaHOB-
NEHHEY K OpHMEHEHHIO YHH)HIHpOBAHHEY $opM DOKYMEHTOE C VESAHHAMH I

O FAIIOITHEHHED,

52 odopMneHite JoKyMeHTa 1I[poCTABNEHHE HA NOKVMEHTE HeoOXofHMER

PEEEHZHTOE.

53 cornacopaHIe QOKYMEHTA; cuiuposaHie JUEHKA MPOEKTa of HI[HANL-
HOTO AOKYMEHTA 3aHHTEPECOBAHHBEIMH OpraHHIAlHAME, 0OIAHOCTHEIMH JIHIJAMH,

CTISIHATHCT AN

54 JmicT cormacoBaHHA (BHIHp OBAHMA) JOKYMeHTa: QacTs of HIHANLHOCS

AOEYMEHTA C OTMETK AMH (BHEB.MI'I:I O COTIMAcOBaAHHH.

55 pma: PerBmsHT, § MKCHPYIOWHA coTNACHEe HIH HECOTTACHE MoK HOCTHO-

o JJHIOA C COOERHMAHHEM QOKYVMEHTA.

36 rpud cormacoparinm FerBIHRNT, BRIPAMAIONIHE COTMACHE OpTAHI: AIHH,

He ABIAMOIIEHCA ABETCOPOM OOKYMEHTA, C ET0 COOCED HAaAHHEM.

37 moarmcadite (QoKyMeHTa): JABEpQEHHE ACKVMEHTa cobCTREHHOPVUHOH

MNOANMHCBEY QONEHOCTHOTS HIH EIJI‘IBI’I‘IECKDFC' JNHITa IS FCT&HOBJIEHHDﬁ IiJOpME

58 momgmmck: PexBH3HT, cofjepEauiHi cobCTBEHHOPYHHYIO POCHHCE [OME-

HOCTHCIC HIH li)IfﬂH‘iECKOl"C' JIFITA.
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59 smexTpomHHaa mommick: MH(opMALHT B IEKTpoHHOH ¢opMe, OpHCO-
ENHHEHHAT K SMEKTPOHHOMY JOKVMEHTY HIH HHEIM obpazoM cBT:aHHAad © HHM H
O3B AR HE e HTH HIHPOBATE NHIO , IONMHCABIIEE HIEKTPOHHEH JOKYMEHT

60 vTRepxmenmie moxymMeHTa Cnocod OpHIaHMA JOKYMEHTY OpaBoBOCO

CTATyCa.

61 rpud vreep:xmemma FPerBH3uT od HIHANRHOTO JOKYMEHTA, CBHIETENR-

CTEVIOIHA 0 IPABCBOM CTATYCE LOKYMEHTA.

62 rpHd orparmrieH s qocTyIIa K J0EYMEHTY FeKBHIHT, CEBHIETENLCTEY -
o uil 0b ocoboM xapakTepe HHY OpMAaI[HH OKYMEHTA H OT PAHHYHBAIOITH I L0 CTY I

K HEMY.

63 paTta [AoKymMeHTa PexBHINT, o©003IHAYAIOI[HA BpeMa NoAOHCAHHA
(VTRBEpHOCHHA) JOKY MEHTA HIH 2ad HKCHPCRAHHOTO B HEM CODRITHA.

64 MecTD COCTARJIEHHA (HM3JAHIA) A0KYMeHTa FerxBH3HT, obo3HaIaronHi
HAHMEHOBAHHE HACENEHHOTO IIVHKTA, ABIAIOMEroCA MECTOHAXOAEHHEM opraHaa-

LIHH - aETCPRa JOEKYMCHTA

£3 pesosmormA; PexBuzuT, cofepmaiHil VEasaHud GOIAHOCTHOTD JNHLA IO

HCIIGIHEHHED JOKYMEHTA.
66 TekeT AOKYMEHT 2. Ccuorgas COOEPREATENEHAA HaCTek JOEYMEHRTA

&7 ampecar: PexBuauT, cofep®anai HEb opMALIMEO © MOMYYaTENs JOKVME H-
Ta.

6% oTMeTKA 0 HAJHYHH IIPHIGKeHHA: PeKBHIHT, cofep HAllHA CBefeHHA O
OONONHHTENEHO IPHIATAE MOM OOKYMEHRTE ([OKY MEHTAX ).

£9 oTMeTKa 0 MOCTYIUIEHHH [OOKYMEHTa: LFexBHINT, NOATBEp&IaroLHH
haKT momyHeHHT JOKYMERTA OpraHHzalHeR.

70 oTMeTka o JABRep eI K OIII: PEICBHBHT, HCHDHLE}FEMHI’HI AJA TTpHOaeHA

KOIIHH [IPARCcBOTC CTATY CA.

71 meyats: YCTPO?ICTBO, HCIIGIBEIVEMOE ONA ZaBCDEHHA INOOQIHHHOCTH IIOMO-

MHCH JONAHCCTHOTC JIHIA IOCPEACTECM HAHCCEHHA €0 OTTHCEA Ha JOEYVMCHT

72 odmmanmsHoe onybHMKoBaHHEe JOKyMeHTa: 1lepBad DyOIHKAMA Ioi-
HOTO TEKCTA 3AKOHOMATENLHONO H HHONO HOPMATHBHOIC NPAaBOBOrC AKTa B Of HITH-
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ANBHOM H3OAHHH HIH Fro IepBOE PasMElleHHe Ha ofHUHamksHoM HHTepHET-
NopTANE.

3.2.2 Oprammpamua p aboTeI ¢ AOKyMeHTaME

73 pokymeHToobopoT: J[BHZEHHE JOKYMEHTOB B OpTaHHAllHH C MOMEHTA

X CO3aHHA HIH NONMYHIEHAT A0 ZaBEPITICHHA HCIIOJMHEHHA HIH OTIIDABK H.

74 amexTpoHHBET gokyMeHToobopor JfoxymenToobopoT ¢ HCOOML3ICBAHH-
EM ABTOMATHIHpoRaHHod HHY opMAHoHHCH CHCTEME (CHCTEMEL SNIEKTROHHOTD Ho-
EVMeHTo0bopoTa).

75 obnem moxymenToobopota KommdecTeo [oKyMEHTOR, MOCTYIHBIIHE B
OPTraHHIaIHID H COIJAHHBX 10 33 ONpeflelcHHEH nepHom.

T6 OOKYMEHTOIOTOK CORCKYIHOCTE QOKYMEHTOR OHOCO BHOA HIH HAZHA-
SEeHHA, HMEIOLUHE eQHHE A MaplIpyT

77 ILTOTHOCTE ODKYMEHTONOTOKA KoNMHYECTBO JOKYMEHTOR, IIDOXOfSIIHY
Hepes ONpELEleHHEIH IVHET 00pabo T 2a efHHHIY BpEMEHH.

78 exmoyermre goxymerra B C 3l Ccywectenenne geficteuil, obecneyn-
BAIOI[HX PAasMELFHHE CEELEHHHA O JOKVMEHTE W HIH [OKYMEHTA B CHCTEME 3SJEK-

TPOHHOTD AOKYMEHTOODOpOTA.

79 meragamHble J[aHHLIE, OMHCHBAIOIIHE KOHTEECT, COA SR AAHHE, CTRVETY -
PY OOKYMEHTOR, 0DECHEYHBAOUIHE VIPABIEHHE JOKYMEHTAME B HH( OpMALHOHHO
CHCTEME.

20 KoHBepTHpoOBaHHe (ANEKTPOHHEIX JOKYMEHTOBR), KOHSEDMIANT (308K~
mporHblY doxymermoe) Ilponece mepeMeleHHA AMEKTPOHHEY AOKYMEHTOE C Of-

HOTO HOCHTENA HAa Opyrofl HIH 2 ofHOro popMaTa B Opyrofl

8] nompampm (3IEeKTpOHHEIX JOKYMeHTOR) [lepeMeleHHe =NEKTpOHHBX
OOKYMEHTOE H2 ofHofd HHbpopMauHoHHOH CHCTEMEl B OPYTVID C COXPAHEHHEM
Ay TEHTHYHO CTH, LEIOCTHO CTH, JOCTOBEPHOCTH JOKYMEHTOR H HX [PHIONHOCTH IIA

HCIIONMEIOBAHHA

82 meprryHaa obpaboTka AoKYMEHTOB, sxcneduyuoxsas obpabopa Oo-
xymenmos ObpaboTka JoKYMEHTOR (IPOBEPKA LENCOCTHOCTH, KOMIUIEKTHOCTH, COP-
THPOBKA H 1P ) IPH NOCTYIUIEHHHE B OPraHH3a[HIO.
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83 mpegRapHTeIBHOEe paCCMOTD eHIte JOKYMeHTOR [lzyueHne goxymenTa,
o CTYIHEIIErD B OPCAHH: Al[HIO, AN oNpefeleHHA JolAHOCTHOrO JHIA, B KOMIE-
TEHIHIO KOTOpOro BEOQHT ero PACCMOTREHHE.

84 perHcTpaips QoKYMeHTa [IpHCBOSHHE NOKYMEHTY PETHCTPALHOHHOTO
HOMEPa H BHEC EHHE JAHHHIX 0 JOKYMEHTE B PET HCTPALHOHHO-VUETHVIO ¢ opuy.

85 perHcTpaHMOHHBLL HOMEep QOKYMEHTA, PesicmpPayiorKblil uHoex: do-
rymenmi. udposoe mnu OyeBeHHO-UHpoBoe cbDosHaueHHE, NPHCBAHBAEMOE HO-
KYMEHTY IPH ETO PECHCTPALHE.

86 permcTpaipioHHo-yYerHaa (opna JoxymenT (KapToduka, &ypHAL), B
TOM YHCIE B SNEKTPOHHOM BHIE, HCIIONL3Y € MEIH NS 2a0HCH CBEIEHUH o JOKY MEHTE

B IEJHE VUETA, [IOHCKA H KOHTDOJLA

87 rocygapcTEEHHBIA PeTHCTPAMHOHHBILI HOMEp MOKYMEHTa L oMep,
NpHCEAHBASMEIH QOKYMEHTY HpH o BEIKHMEHHH B COOTBETCTEVIOLIHEA rocymap-

CTEBEHHEIH peecTp.

2% KOHTpPOJIb HCIIOJHENHA JOKYMEHTOR COBCOKYIOHOCTE GeficTBHE, obec-
[EUHBAIOL] HX CECEBPEMEHHOE HCIIMIHEHHE JOKYMEHTOR.

29 TrOIOR 0¥ CPOK HCIIOWTHEHTIA JOKYMEHT A CPOK HCIIOJHEHHA QOKYMEHTA,
FCT&HOB.]IEHHLI?I HOPMATHEHEIM IIDABOBEIM AKTOM

90 HHAHEHOYAJILHLIL CpOK HCIOIHEHHA JOKYMeHTa (CpoK HCIolHeHHd
OOKVMEHTA, VCTAHOBIEHHRH OpraHH:alHOHHO-PACTODANHTEIRHEIM OOKYMEHTOM

CPraHH3allHH HIH pﬂ30J’II-OI.II‘IEﬁ.

91 oTMeTka l]ﬁ HCITOHEHITH JOKYMEHTA H HAallp aBJIEHHIH eT0 B JeJI0.
PEKBHEHT, OHPEHEJ’IHIOH.IHFI MECTO XPAHCHHA OOEKYMEHTA IICCIE 3 aBCpI CHHA paEc-Tm
C HHM.

97 omepaTHEHOe XpaHeHHe QOKYMEHTOR A PAaHEHHE LOKYMEHTOE E CTPYE-
TYPHOM HOAPa3feleHHH [0 HY NepefadH B apXHE OPTaHHIAHH HIH YHHYTOREHHA.

93 poryMeHTaNsHEBO oug CoBoKYIHOCTE AOKYMEHTOR, 0DpasyIoLIHECA B
OEATENBHOCTH OPraHH3AHH.

94 poMeHKRIATYpa mesl CHCTEMATHIHPOBAHHEIR NEpEUEHb 3aroJIOBKOB AT,
CO3faBacMEX B OpTaHH3aIl[HH, ¢ VEASAHHEM CPCKOE HX XpaHeHHA.
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95 pemo J[okyMEHT HIH COBOKYIHOCTE JOKVMEHTOB, OTHO CAIHXCHA K ofHO-
My BOIPOCY HIH VHACTEY QEATEMLHOCTH, NIOMEIIEHHEE B OTHENbHYIO oDICKEY.

96 smeKTpoHHOe Jeso: VEKTPOHHEH JOKYMEHT HIH COBOKYIHOCTE AIEK-
TPOHHLEY AOKYMEHTOE H MeTAZAaHHLEIEY K HHM, chopMHPOBAHHEIE B COOTBETCTEHH C

HOMeHKIATypoit gemn.

a7 ITPHIHAKH I aBe[eHHA eI OCHDBEHHH, B COOTRETCTBHH C EOTOPEIMH

P opMyNHPYETCH 3ar cIOBOK Lela H ¢ op MHPYETCH Telo.

98 dopMEpoRapHe geaa: [PYNIOIHPOBEEA HCIONHEHHEX [JOKYMEHTOR B JEI0

B COOTBETCTEHH C HDMEHK.TIB.T}FPOE OEI H HX CHCTEMAaTHIallHA BHYVTPH OJEIIa.

99 odoprinermie gema [logroToska mena K nepegade Ha apXHBHOE XpaHe-
HHE.

100 saromorok gema: Kpatkoe obosHaeHHe cBefeHHH © cocTaBe H cofep-

HAHHH QOKYMEHTCE JEJA.

10] payTpesmas ommick: JokyMeHT, BENICMAEMER B Aelo A4 YHUeTa LOKY-
MEHTOE IENA, PACKPEITHS MY COCTABA H COJep AR,

102 micT-3amepuTes Aema [JoKyMeHT, cofepEALlHA CBEAEHHA O KOJIHUE-
CTBE JHCTOB AeNa, § H3HMEeCKoM €O CTOAHHH LOKY MEHTOR H ocobEHHOCTX § opMHpPO-

BaHHA OeIa.

103 smpexc gema [Tudpompoe HnH DyKBeHHO-IIHDpoRoe obozHAMEHHE Jema B

COOTBETCTBHH C HOMEHK.]IE.‘I}FPOE OEJ OPraHH: all HH.

104 ormcs gen cTpYETYPHOTD II0Ap a3AeledHa J YeTHEH OEYMEHRT, BEIIO-
HAOUIHHA CBefeHHA ¢ gelaX, ¢ opMHPOBAHHLE B NOAPA3gelcHHH H IIOZIIE AL HX

Nepefac Ha apHBHOE XPaHcHHE.

105 yroritoscermie pgoxymMeHToR HcEnioMeHHe LOKYMEHTOE HE LOKVMEH-
TANBHOTO HWIH pXHBHOrO (OHIA [0 HCTFMEHHH CPOKA HY XDAHEHHT C HOCIETYIO-

I HM ¥ HHYTOKEHHEM (VTHIHIALHEH) B YCTAHORIEHHOM IOPALKE.

3.3 ApxueHoe gemo
3.3.1 Xpaxemite 1 y4eT apXHBHLIX IOKYMEHTOR
106 rocymapcTBeHHBIN apxme: DefepantHcoe TocyOapcTBEeHHOE YUpEETE-
HHE, cosgapacMoe Poccuiickofi @egepanuefi, HIH CocygapcTBEHHOE YUpEeEeHHE
cybwexta Foccufickoit ©egepanun, cosgasacMoe cybbexToM FPoccuiickoit Pegepa-
L[HH, KOTOPHIE OCYIECTRISIOT KOMIIEKTOBAHHE, YUET, XPAHEHHE H HCIIOJL30BAHHE

10
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poxymenToE ApxusHoro doupa Poccuficked Degepanun, a Takme PYriX apXHB-

HEIX OOEYVMEHTORB.

107 mymnpmane He apxue: CTpYETYpHOE NoApEfeleHHe OpraHa MecT-
HOTO CaMOVIIPaRIEHHA My HHIIHIATRHOTO pafioHa, TOpoJcKoro oKpYra HIH MyHHIIH-
MalLHOE VIPEAJEHHE, CO3aBacMoE MY HHIHIAIRHEM palioHoM, TopoIcEHM OKDY-
roM H OCYILE CTRILIOL]EE XPAHE HHE, KOMIUIEKTOBARHE, YIeT H HCIOIb30BAHHE JOKY-
menToB ApxmeHoro b oupa Foceufickofi @egepauy, a Taxme JPYIHE apX HBHB [oO-

KEY¥MECHTCBE.

108 mpodmms apxeea: YVoTaHOBNEHHHR OIS apXHBa COCTAR [JOKYMEHTOR,

NMogNeEall X EPaH e HHED.

109 apxueabhl doug CoBokyIHOCTh apXHBHHEXE [OKYMEHTOR, HCTODHUECKH

H HIH NoTHYECK H CEBT3aH HEX MEEIOY cobof.

110 Apxseneiii domg Poccmickoit @egeparpmn HeTopude ckn cnoxuBnan-
CS M OOCTOSHHO MONONHSAEMAT COBCKYIHOCTh APXHBHEX JOKYMEHTOR, OTPAKAIOIH
MATEPHANLHYIO H QYXOBHYED KHIHL OOI[ECTBA, HMEIO[HMX HCTOPHYECKOE, HAYYHOE,
CONHANBHOE, SKOHOMHYECKOE, IOJHTHYE CKOE H KVIBTYPHOE 3 HEMEHHE, IOJIE & alllHX
IO CTOAHHO MY XpaHe HHIO.

111 obnemmenseni apxueHBNT ¢oHp (HpE rpynnoEefl apkHBHEIE §oHT,
KOMIUIEKCHEIH apXHBHEE $oup) ApruBHuf doup, cpopMHpOBAHHLE H3 JOKYMEH-
ToE ABVX doupoobpazoparencd unu Dolee, HMEIOUIHY Me® Y cobofl HCTOpHUECKHe

M M H JTOTHY ECK HE OEFEJIOBJIEHHHE CBTIH

112 apxveHEE (OHT BMYMHOCO TP OHCXOETeHHA ApXHBHEE §oHg, cocTo-
AIHA B2 JOKYMEHTCE, 00pazoBaBIIHECA B IPOLECCe HIHH H LeATENbLHO CTH § HIH-

HECKOTO JIHHA, CEMBH, pOga

113 APXIEHAA KOJLIIeKITHH CGBOK_')FHHDCT‘I: OOEYMEHTORE, COBEHHEHHBIE IIO

COHOMY HIH HE CEOJIBEHM O EH.I HM OJA HIX CYIITHOCTHERM IIDH3 HAKAM.

114 ¢dougmpoparme gokymMeHToB OIpefelcHHE OpHHAGNEEHHOCTH LOKY-
MEHTOR KOHKDETHOMY § 0HIo00pazoBaTeNio B XPOHONOTHY e CE MY TPANHI] apX HEHOTC
pouma

115 doupoobpazoparens: IOpugmieckoe HIH (HIHHECKOE NHID, B IPOIec-

CE OEATENBHOCTH KOTOPOre obpasyeTcd AoKY MEHTANBHEIH ¢ oHy.

11
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116 obecnedeniie coxpaHHOCTH AOKYMEHTOB FoMIIEKC MEpONpHATHE Ho
COSAHMIC H CODMIQIEHIC HOPMATHBHEIX YCJIOBHEH, PEEHMOE H HagJiexamled opra-

HHIAIHH XPaHeHHA apXHBHEX I OEYVMEHTORB.

117 obecneyermie demimko- amvrrdeckoil coXp aHHOCTH JOKYMEHToOR Fazpa-
DoTia, cosmanue H IPAKTHIECKOE IPHME HEHHE HAyUHO-TEXHHYECKHY CPENCTE H Me-
TONOE XPAHEHHA, PECTABPALHH, KOHCEPBAIHH, DHOXHMHYECKOH 3AIHTH H BOCIPO-

HIBCGOCHHA apXHEHEIN JOKYMCHTOE.

118 apxsmoxp amumnme (HpE apxHe) ChoelHakHe obopyloBaHHOE OOME-

IMEHHE OIA XPAHEHHA dpXHEHB JOKYMEHTORE.

119 pestamv XpaHeHHs APXHBHBIX ADKYMEHTOR (C_OBCKYIHOCTE IpOTHBO-
NoEAPHEN H  CEPAHHEY  Mep, TEMISPAaTypPHO-BIa®HOCTHRIY, CAHHTAPHO-
THIHEHHMECKHY H CBETOBHY VCIOBHE, CO3MABACMEY B APXHBOXDAHHIHIIAY IS

oDecIeUeHHA COXPAaHHOCTH JOEYMCHTCE, H KFOHTPOIE 38 HX BRIICJIHEHHEM.

120 pecTaEpaipia apXHBHOTO JOKYMEHTa: BOCCTAHOBIEHHE [EPBCHAYANL-
HEIX HFIH QIH2KHX K NEpEOHAMANLHHEM CECHCTE H BHEIUHHY OPHIHAKCE apXHEHOTC
OOEYMEHTA, MORBEPrIIerocs IOBP AN HHIO HIH PAZpyIIE HHEO.

12] xoHCepBaIIMA apXHEBHOTO [OOKYMeHTa: CHCTEMa MepolpHATHE 0o
IpEgOXPAHEHHIO JOKYMEHTA 0T PAIPYIIAIOIETO Boz e HCTBHA BHEIHEH cpegEL

122 Crapemie goxymeHTa: [I3MeHeHHE NEpBOHAYANBHEDR ) HIHED -
EHMHMECKHE cBOHCTE JOKYMEHTA Iof Bo3feHcTBHEM BHEIIHHY H BHYTPEHHEY ¢ aK-

TOpOB.

123 cTpaxoBad KoIHMA apXHBHOTO JOKYMeHTa: Fomnua ocobo NeHHOCD HIH
VHHKANLHOTO ApXHBHOCO JOKYMEHTA, HITOTOBIEHHAS B LENSX COXPAHEHHS COfEp-
maeficd B HEM HH( opMaHH Ha CIy4ail VTPATh HIH IOBREA e HHA IO HEE HKa.

124 cTpaxopoii oHI apXHBHBIX JOKYMEHTOE: CCBOKYIHGCTE CTPAXOBLIX
KONHHA ocobo UEHHEN H VHHKANBHEY AP HEHEX JCKYMEHTOR.

125 oup moss3oearmA (apxEea): CoBOKYIHOCTE KONHH SpXHBHHX JOKY-
MEHTOB, NPEIHASHAIEHHBY [ONA [IONBIOBAHHA BMECTO NOLNHHHHEOE C IEJEEO

NMpEgCTERALCHHA HX H3HOCA.

126 gemosHTapHOe XpaHeHHe JoKYMeHToR ApxieHoro domga Poccmiick oit
Degeparpmr: XpaneHue gokyMmenrce ApxueHoro douga Poccufcked Pegepangun
rocyIapcTEEHHEIME OPraHaMi B OPraHH3alHgMH B TEMEHHE CPOKCE H HA YCIOBHAY,

12
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ONpPefEeNeHHEX COOTBETCTEVIOLIHMH JOTOBOpAMH MeAAY HHMH H CHCHHAIBHO
yrnonHoModeHHEM [IpapuTemscteoM FPoccufickod Degepanun degepanbHEIM opra-
HOM HCIIONHHTEIBHOH RIACTH.

127 y4eT apXHBHEIX JOKYMEHTOR: UNpefeleHHE KOIHYECTEA H COCTABA ap-
XHEHHE ACKYMEHTOE B cHHHIEX VHeTa H OTpadcHHE 5TOTD KONHEecTBa H COCTABA

BYHUETHRE QOKYMEHTEX ONA KOHTROJA 384 HE HATHTHEM H COCTOAHHEM.

128 1elTp a/NE 0BaHH LI T oCYIapc TEEHHBIT VYT JOKYMeHToOR Ap XHBHOT0
toapa Pocanickoii @eneparpnn: CHcTeMa yueTa JoKyMeHToE ApxuBHoroe fonga
Poceoufickoit Penepanuu Ha ypoeHe cybnexTta Foccuficko#t Pegepanuu o rocymap-
CTBA B LEIOM, CCHOBAHHAT HA COCPefOTCHEHHH B OPCaHax VIPaBRIcHHA apXHBHEIM
OenoM CBefEHHE ¢ KONHYMECTBE, COCTABE APXHBHE § OHLOR H KONHUECTBE &HHHI
EPAHEHHA.

129 emmonia yuera ap XHBHBEIX JOKYMEHTOR: EJHHHITA H3MEDEHHA KOJIHUE-
CTBA JOKVMEHTCR B apXHBE [ OTPAKEHHA 3TOCO KONHYECTEA B VUETHEX JOKVME H-
Tax H apXHEHHX CIPABCT HHKAX.

130 e/pmnmra XpaHeH s apXHEHBIX JOKYMEHTOB: Y 9UsTHAS H KIaccHd HEa-
LHOHHAA eJHHHIA, OpefcTaBnmonad cobofl dmudeckn obocobneHHEIR goKyMeEHT

HIH COBOEYIIHOCTE JOKYMEHTOE, HMEROITAA CAMOCTOATENEHOE 3HAIEHHE

131 yyeTHEIe gokyMeHTHI (apxiea): KoMmiexc QoKyMEHTOE VCTAHOBIEH-
Hoff dopMEL, §HECHPYVICIIHY [0 CTYIUIEHHE, BRIOLTHE, KONHIECTEO, COCTAR H COCTO-

AHHE apXHEHBX JOEVMEHTOE B COHHEHITAX VHETA.

132 crmicok doumor: YVueTHRE OOKVMEHT, COOEPEANIHA Hepeuedb od HITH-
ANBHLEX HAHMEHOBAHHA XpaHAHXCA B apXHBE, a TAKHc BHOLBIINX apXHBHLELX

EIJDH,I[OB B IICPAOKE BO3PACTAHHA [IDHCBOEHHEBI HM HOMED OB,

133 mict douga: VueTHHH [OKYMEHNT, cofepXallHil B paMEaX apXHBHOTO
DoHmA cBefEHHS ¢ KONHYECTBE H COCTABE ONHCEH Jel, JOKYMEeHTOE H HY HYMepa-
IHH, KONHMECTEE H COCTABE APXHBHEX JNOKYMEHTOE, COCTOHHHH HY ONHCAHHA, TH-
HAMHEE HIMEHEHHE Ho Kaxgol omMHCH Jel, JOKYMEHTOR H apXHBHOMY G OHAY B Ie-
oM, § HKCHPYIOUHA HIMEHEHHA B HAIBaHHH apXHEHOTO doHga

134 apxueaent wadp: ObozHmicHHe, HAHOCHMOE HA SMHHHIY XpaHeHHA
APYHBHEN LOKYMEHTOB B LeNSX ee HIEHTHD HKAIHH H YUETA, COCTOMIIEE HE COKpa-

IM[EHHOTO HAZBAHMA apXHEa (o HIHALHOHR abDpeBHMATYDEH), HOMEpA APXHBHOTO

13
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poHma, HoMepa OOHCH AEN, oKV MEHTOR, HOMEPA & QHHHIE XpaHeHHT, HOMEpa efH-
HHITEL VHETA.

135 npoepepka HADMHA H COCTONHHA apXHBEHBIX JOKYMEHTOB: YCTAHOB-
NEHHE COOTRETCTBHA (aKTHYE CKOTO HANMYHMA KONHMECTBA eNHHHI] XpPaHEHHST 3allH-
CAM B VUETHEX [OKYMEHTAX apXHEa, a TAKKE BEIARIEHHE APXHBHHX JOKVMEHTOB,
TpelVIOL HX KoHCEPBALHE, PECTABPALHH, [ 3 HHD SKIHH

136 Tomorpadurdgeckmii vikazarens: JokyMeEHT, cofep®alHi CBEEHHA ©
TOYHOM MECTOHAXOAJEHHH apXHBHEYE () OHOOE B apX HBOXPAHMIHIIE.

3.3.2 KoMrLnek Topakie apXiBa
137 koMILTeK TORAHHe apXHMBa (HCTEMATHYECKOE NONOIHEHHE apXuBa [o-

EYVMCHTAMH B COOTBETCTEHH C ET0 leﬁld;.l HIIERL

138 KpHUTePHH YK CIEPTIR B IPHHOCTH JOKVMEHTOR: [IpmaHaky, onpegens-
IOLIHE 2HAYHMOCTE [P OHCKOMACHHEA, CONEPAAHNA H BHEIHHY ocobeHHOCTEH JOKY-

MEHTOE.

139 HeToyHHE KoMILTeKTORaHHA (apxuea) Oprauzalsd HIH Tpasg aHHH,

HEH OOEY MEHTEL IO CTY IIARST HIH MOTYT IIOCTYIIHTE HA XPaHEHHE B apXHE.

140 pr1fop oyHEDT NpHeM JoKyMeHTOR [[pHEM Ha NOCTOAHHOE XpaHEHHE
OTLENLHEY BHIOE JOKYMEHTOR OpPTaHH?ANHE HIH BCEX IEHHEY JOKVMEHTOR DAOA
OPraHH3alHi H2 THCIA ONHOPOHEIX.

141 mep edeHs JOKYMEHTOR €0 CpOKAMH XpaHeHHa (CHCTEMATHSIHp 0BaHHE i
CHHCOK BHAOE H KaTErOpHH JOKYMEHTOB ¢ VEAIAHHEM CPOKOE HE XDaHeHHA.

147 goxymMeHT BpeMeHHOTro CpoKa XpaHeHHA J[0KyMeHT OrpaHHMEHHOTO
CPOKA XpAHAHHA, 10 HCTEUAHHHE KOTOPOro OH NOANEEHT ¥ HITTOM & HHIO.

143 goxyMeHT mocToMHEOr0 CpoKa XpaHeHHA: [[OKVMEHT, KOTCROMY B CO-
OTBETCTBHH C HOPMATHEHEIMH [IPABOBEIMH aKTAMH VCTAHOBIEHC BEYHOE XPAHEHHE.

144 moxyment Apxmenoro $oHga Pocoanickoii @emeparpm Apxuennf
OOKYMEHT, OPOIISAHE 3 COEPTHY [EHHO CTH AOKYMEHTOR, MOCTARNEHHEH Ha roc-

VOApCTBEHHBH VHET H IoLNe &AM DocTOAHHOMY XPAHEH HIO.

145 ocobo menmbril goxyment JoxymenT ApxueHoro donpa PoccHifcxoi
Degepanun, HMEICUIHA HENPEXOOAINYIC KYILTYPHO-HCTOPHYECKYID H HAyIHYIO
HEHHOCTE, 0coDYI0 BAKHOCTE 74 oDIECTEA H FOCYNAPCTEA, H B OTHOIIEHHH KOTO-

Poro YCTAHORIEH ocobmli PEEHM VUETA, KPDAHCHHA H HCIIOJEE CEAHHA.
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146 yrpmmansHBNI gokyMeHT, Ccobo HMEHHBH AOKYMENT, He HMEIOLIHE cebe
nofcOHEX 0o cofepxaueficd B HEM HH( OpMAHH 1/ HIH Mo BHELIHUM IIpH3H aKaM,
HEBOCMIOMHHMER OpH YTRATE C TOYKH 3PEHHA 60 IHEMEHHT WHIH aBTorpad HuHO-

CTH.

147 yIiop Amod elre ap XHBHBIX JOKYMEHTOB FoMIIEKC paboT Oo §opMHpo-
BAHHI) APXHBHEX [JOKYMEHTOE B EOHHHIE XPaHeHHA ([eNa), HX ONHCAHHIO H
o} OPMIEHHIO B COOTBETCTBHH ¢ MPABHIAME, YVCTAHOBIEHHEIMH CIENHAILHO VIION-
HoMoueHHEIM [IpapuTensctBoM FPoccuficko® Pegepanuu defepalbHEM OprazoM
HCICIIHHTENRHOH BIACTH.

148 ppImeneHe OOKYMEHTOR K VHITITOMKEHHI0 DLISBIEHHE B TPOIECCE
SKCHEPTHIE HAYIHON M OpaKTHUe CKOfl MEHHOCTH LOKYMEHTOR ¢ HCTEKIITHMH CPOKa-

MH XPAaHEHHA H DTEDP HXE O YHHUTOHKEHHA.

3.33 HuadopmaipioHsaa JedT el HOCTE apXHEA
149 ymdopmalponans JeATEBHOCTE apXHBa Co3faHHe apXHBHEX CIp 8-

BOUHHECE H OPTaHHIAINNA HCIIWIBEIOBAHAA ap HEHBIE JOKYVMEHTOR.

150 gHemomB30B ake ApXHBHBIX JOKYMEHTOR: L[pHMEHeHH: HH)opMALHH
APYHBHEN JOKYMEHTOE B KVIBTYPHED, HaVIHEN, NONHTHUECKHYE, SKOHOMHMYE CKHY
LENAY H AN% oDecIed e HHA 3aK0HHEY [IPAR H HHTEPECOR IPAKIAH.

151 moMs30RAHMe APXHEHBIMH TOKYMeHTaMIT: CRHAKOMIEHHE ¢ apXHEHE-
MH LOKY MEHTAMH NOCPEACTEOM HX P 0UTEHHA, OPOCMOTRA HIH IO Gl VIIHEAHHS.

157 oprampaipia NOILI0BAHHSA APXHBEHBIMH JOKYMEHTAMH [[EATENb-
HOCT:E APXHBHEX VIPEAJEHHA [0 NPefoCTARIEHHIO COCYHApCTBEHHLIM OpraHaM,
OpragaM MECTHOTO CAMOYVIPABIEHHA, IOPHHUECKHM HIH () H3HUECKHM JHIAM ap-
XHBHEX JOKYMEHTOE IS HX [pCYTEHHA, IPOCMOTPA HITH [P O CIYILI HE AH H.

133 moML30RaTeNE APXHBHBIMH JOKVMEHTaMH | ocyIapcTREHHEIR opram,
OpraH MEeCTHOTC CAMOVIPABNEHHSA THOO IOPHAHMECKOE HIH () H3HMECKOE JHIO, ob-
PALAICIIHECT Ha 3aKOHHEX OCHOBAHHAX K ApX HEHLIM JOKYMEHTAM OJIA [OONYHEHHS
H HCIONB30BAHUA HeoOxogHMOH HH] op MalHE

154 pragenel; apXHBHBIX JOKYMEHTOER |ocyQapcTBeHHRIA opral, opraf
MECTHOTO CAMOYIPARIEHHA NHOO IOPHIHEE KOS HIH (HIHYeCKOEe JIHID, OCYLIECTE-
IMOITHE BIANEHHE H [ONBI0OBAHHE APYHBHEIMH AOKYMEHTAMH H [EATHIVIOLIHE
HONHOMOYHSA [0 PACIOPAXEHIIO HMH B IPEfelay, YeTAHCBIE HH BN 3AKOHOM HITH J0-

FoBOpPOM.
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155 cobcTReHHHK apXHMBHBIX JOKYMEHTOB: 1o CyfapcTEo, MyHHIHIAIBHOE
cbpazcEanHe MHOO IOPHHEECKOE HIH § HEHUECKOE NHIO, B DOMHOM obbeMe pean -

IVIOLTHE NP aBa BIagcHHA, [IOIEICBARNA, PACICDANCHEA apX HEHBIMH J CEYVMEHTAME.

156 orpamriesnie A0CTYIIA K ApXHEHBIM JOKYMEHTaM: BpeMeHHBIE HIH
HHEIE YCIOBHA, HCKIEOUAIONIHE cBoOONHOE NONL20BANHE apYHEHBIME JOKY MEHTAME
E COOTBETCTEHH C 3aKOHOLATENBECTEOM HIH 10 Bolle foHfoobpaioBaTend, cobcTBEH-

HHEKR, BIaJeNbLa oKy MEHTOR.

157 nybnHkanHa apXHBHEIX A0KYMEHTOBR [Io[ToToBKA apXHEHHIE LOKY-
MEHTOB K H3fAHHIO H OCYIIECTRIEHHE HX H3TAHHA B COOTBETCTBHH C ODIIEIPHHA-
THIMH Hay4HBIMH IPHHIHIAMH H HOp MaMH.

158 poxymeHTanEHad BREICTABKA: K COOHHPOBAHHE ApXHEHEX OKYMEHTOB
HIH HY KONHH B CHEHANBHOM, NPHCIOCOMIEHHOM ANA 3TOMO NOMEL[EHHH HIIH Ha
HHTEpHET- caiTe.

159 ormicarnie apXHBHBIX AOKYMEHTOBR CTPYKETYPHPOBAHHOE HICHEHHE
CBEEHHE O COCTARE H CONEREAHHH NOKYMEHTOR B ADYHEHEY CIIPAE 0 HHE AX.

160 oroicaTensHas cTAThf apXHBHOTO CIIp ABOYHHKA COBOKYIHOCTE CBE-
peHHA ob o0BEKTE onHcaHHA (QOKYMEHTE, €re HACTH, SOHHHIE XPaHEHHA, CPYIIIE
EOHHHL XpaHeHHT, apXHBHOM §OHOE, TRPYINe APXHEHHX (OHOOB) B apXHEHOM
CIPABCYH HKE.

161 Hay4Ho-CTIpABOYHEI alIapaT ApXHERX, CHPASOYHO-HONCKOEbE Cped-
cmga apxusa; HCA apruea CoBOKYIHOCTE 0NHCAHHE ap¥HEHHY JOKYMEHTOR.

162 crcTeMa HAYYHO-COPABOYHOTO AINIapaTa K JOKYMEHTAM apXHBA
Fommnexc mraHmMo cBARAHHEY H B3aHMOIOIONHAS MBI, COZAHHEY Ha cLHHOH Hayd-

HO—METOHH‘IECKOI-& COCHOBE APXHBHBE CIPABCHHHECE © COCTABC H COOCREAHHH OO-
EVMEHTCR apiHBa.

163 apxseHBET chop apoyHsE. CopaBouHBK © cocTaBe, CONEPEAHHH H Me-
CTOHAXOAAEHIH apYHEHEIY [ 0KV MEHTOR.

164 ormces gen, AOKYMEHTOR CIpaBodHBIA H VHETHHH JOKYMEHT, CofepEa-
IHA CHCTEMATHIHPOBAHHEH NeprueHE eHHHEI XPAHEHHA/ eJHHHI] VHETA APXHBHOTO

Dponga, mpegHAZHAYEHHE A PACKPEITHA HX CONER AAHHA H YUETA
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165 apxHBHBLEI IyTeRBogHTeNs  CIpaBECUHHE, COAEp HALHA CHCTEMATHIHPO-
BAHHEE CEBefeHHT o (OHIAY apXHEa (apXHBOE) H [pelHazHAMeHHHH NS 0IHAKOM-
JEHHA C HY COCTABOM H COIFEPHAHHEM.

166 apxueRHEE kKaTaTor: COpaBouHME, B KOTOPOM CEBENEHHA O COOER HAHHH
APXHMBHEX (OHOOE, SLHHHI] XpaHeHHA/eQHHHI] VIETA, APXHBHEX JOKYMEHTCE (HIH

HX 4acTell), pacHoloXeHH B COOTBETCTEHE ¢ BROpaHHoH cxe Mol KiacoHd HiKAI]HIL

167 apxueHED] yKazaTeak. COpaBCMHHE, CORPPEALIHA CHCTEMATH? Hp OBaH-
HLIfl MEpEYEHh HAHMEHOBAHHA MpefMETHEX MOHSTHHE, VIOMHHAEMEX B APX HEHBIX

OOKYMEHTAY, C VEAZAHHEM HY apXHBHLI UIH}POE.

162 obzop apxuemoro domma CrnpaBcuHHE, cofepiaiiHil CHCTEMATHIHMPO-
BAHHEIE CEBEJEHHA © COCTABE H COAFPKAHHH ApXHBHEX ACKYMEHTOE ONHOCC ApXHE-

HOTo EIJOHJIEi, AOIONHEHHEIS HEX HCTOTHHECBCOHWECKHM aHaNILZ0OM

169 TemaTirecKmil 0030p apXHMBHEIX JOKYMeHTOB (IpaBotuHHE, COLEp-
Han[uil CHCTEMATHIHPOBAHHLIE CBE[EHHS © COCTABE, COLEPAKAHHH H IOHCKOBRIX
OAHHEX KOMIUIEKCOB apXHBHLIX QOKYMEHTCB OJHOCO HIH CPYINE ApXHBHEIX (O H-

OB IIo OHPEEEJIEHHOE TEME, JONONHEHHBIE HE HCTOYHHECOBEAYMECK H M aHATHS OM.

170 McTopHY eckan crIpaRKa K apXueHoMY QoHay. J[okyMeHT, cofep i an i
CBEAEHHA [10 HCTOPHH $oHAoOoDpasoBaTeNd H apXHEHOTC () OHAA, KPATKYI XapaKTe-
PHCTHKY COCTABA H COLEPEAHHA LOKYMEHTOR ApXHBHOMD $OHZA H HayUIHO-

CIIpaRpoHHOIC AIINIADATA K HEMY.

171 KaTAJOTH3ANA apXHBHEIX TOKVMEHTOE. ]:[CI,I[I'OTDBKE., COCTABIEHHE H
BEACHHE APXHEHBI KaTallor 0B,

172 apxveHaa copaBka J[OKYMEHT, COCTARNEHHRE Ha DIadke apxuBa,
HMEIOUIHE OPHAHUECKYIO CHIY H COOEpRAIHA OKYMEHTHYVIO HH(OpMAIO ©
NpefAMETE 3A0poca, C VKajaHHEM APKXHBHEX MIHPPOE H HOMEPOE JHCTOE efHHHI]

EPAaHeHHA TeX apXHBHEX JOKYMEHTOR, Had OCHOBaHHH KOTOPEX OH COCTARIIEH.

173 apxmeHan koA JJocnoEHC BOCOpoHIBOLAINAS TEKCT HIH H3obpame-
HHE ApXHBHOTO LOKVMEHTA KONHA ¢ VEA3aHHEM ApYHBHOTO ITHOPA H HOMEPOE JIH-
CTOR SQHHHIE XPAaHEHHA, 38BEPEHHAA B YCTAHORIIE HHO M IOPAOKE.

174 apxueHnan epooicka [JokyMeHT, coCTABNEHHEE HAa ONaMKe apxHBa, Ho-
CICBHO BOCHPOMIBOOAIIHA YACTE TEKCTA APXHBHOCC HOKYMEHTA, OTHOCAIVIOCH K
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ONPEAENeHEEM §aKTy, COOBTHIO, THITY, C V& AHHEM apXHBHOTO IIHDPA H HOMEDCE
JMHCTOE SAHHHIE XPaH e HHA.
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AndapHTHRA ViKa3 aTelh TR MHHOR

ABTOP GOKYMEHTA

afpecar

ANB0OM VHH HIHPOBAHH BX () 0pM JOKYMEHTOR

ApXHB
ApXHEHAT BEIIHCKA

APXHBHAT KOJJIEK [HA

APXHBHAT KOIHA

APXHBHAT CIPABKA

APXHBHOE OEN0

APEXHBHEIH JJOKY MEHT

APEHEHEH KaTanor

APXHMBHLIA IYTEBOAHTENL

APXHMBHEIH CIIpaBOH HHK

ApX MBHEH YKa3aTelb

ApXHBHEIH $oHg

Apxupuui §oug Poccuiickoit Pegeparnn
APXHMBHLE § OHA THYHOTO PO HCKOR ] EHHA
APXHEHBIH IIHD P

ApX MBOXP AHHIIHILE

Ay HOBHIVAILHEIH JOKYMEHT

Ay TEHTHYHO CTh (3MEKTPOHHOrC JOKY MEHTA)
bIaHk goEyMeHTa

BH[ [CKVMEHTa

BH[IE O CKVMEHT

BH3a

BEIICHMEHHE JokyMeHTa B T3]

BIALENEL SpEHBHEY JOKY MEHTOR
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BHYTPEHHAA OIIHCh
BpEMEHHOE XPAHEHHE JOKY MEHTOR

BHOOPOYHEI IPHEM JOKYMEHTOE

BHIENEHHE HOKVMEHTOR K ¥ HHYUTO KE HHIO

BHINIHCKA 3 [ OKYMEHTA

roCyAapcTBEHHEIH apXHE

rocyAapcTEEHHEIH pErHCTRA MO HERIH HOMED JOKY MEHTA
rpad Hue CKHE JoKYMEHT

IpHG orpaHHNeHES 40 CTY A K oKy MEHTY

rpud cornacoBalHa

TpH] YTERED & HHA

OaTa OoKY MEHTA

meno

LENCIpOHIBOACTRO

AENO3HTapHOe XpAHEHHE fokyMenToR ApxueHaoro donga Poccufickoi
Degepanun

OOKYMEHT

porxymMeHT Apxuenore ¢ouga Foccufickofi Pegepannn
OOKYMEHT BpEMEHHOTD CROKA XPaHeH HA

AOKYMEHT MOCTOSHHCOTO CPOKA XPaHEeHHT

OOKY MEHTANIL HAd BHCTABKA

OOKY MEHTAIL HEI § 0B

OOKYMEHTALHOHHOE 0becnedeune (yupaenenns), JUY
OOKY MEHTHp OBal Had HH{} opMal[Hs

[OKY MEHTHP OBaH He

moryMeHToobopoT

[ OKY MEHTOIIOTOK

LAOCTOREPHOCTD (MEKTPOHHOTO [ OKYMEHTA)

OOCTYI K [OKYMEHTY

OyDIHMKAT goKyMeHTA
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3aBEPEHHAA KOIHA JOKYMEHTa

2ArONOBOK JEIa

ENHHHIA YIETA APYHEHEY A0KYMEHTOR
ENHHHIA XPAHEHHA apXHBHEN [OKVMEHTOR
H20DpazHTENLHEH JOKYMEHT

HHEKS Lena

HHIHEHIVANBHEH CpOK HCIONHEHHA JOKYMEHTA
HH() OpMalHOHHE A JedTENEHOCTE apX HEa
HCIIQIE30BAHHE apXHEHE JOKYMEHTOR
HCTOPHYECKAS CIPABKA K ApXHEHOMY § oHIY
HCTOYHHEK KOMILIEKTOBAHHA (apXHea)

KATANCr HIAIHA apXHBHHY JOKY MEHTOR

EHHOL CKYMEHT

KOMIUIEKTOBaHHE ApX HBa

KOHBEPTHPCOBAHHE (MEKTPOHHREIY OOKVMEHTOR), KOHEEDMAyUT (A1ek-
MDOHNBLY DORVMENOE)

KOHTPOIE HCIIQIHE HHA JOKVMEHTOR
KOHCEPBAlHT ApXHEBHOTO JOKYMEHTA

KOIIHA oKV MEHTA

KPHTEPHH 3K CIEPTHIE EHHOCTH JOKVMEHTOR
THCT-38BEPHTENE LENa

JHCT COMMACOBAHHA (BH3HPOBAHKA) JOKYMEHTA
THCT doHAa

MECTC COCTABNEHHA (H3MaHHA) JOKYMEHTA
METAJLAHHEIE

MHTPAIHA (3MEKTPOHHEXY JOKYMEHTOR)

MY HHIJHITANE HE H apXHE

HAYUHG-COPABCUHEIH ANNAPAT ApXHBA, CHPAEOYHO-NOUCKOEBIE CDed-

cmega apxusa; HCA apxuea



TOCTP 708 -2013

HOMEHKJIAaTypa gel
HOCHTEND (AoKYMeHTHpOBAaHHOH) Hud op MAIHH

cbzop apxHBHOMC doHgA

ODECIEYEHHE COXPAHHOCTH JOKY MEHTOR

oDecHEYeHHE () H3HKO-XHMHYECKOH COXPAHHOCTH JOKYMEHTOR
oObeqHHEHHR H apXHBHEH doHT

obbem goxyMeHToobopoTa

CrpaHHYIeHHE JOCTY A K apX HBHEIM [OKY MEHTAM

OTIEPATHBHOE XpaHeHHE JOKYMEHTOB

OMHCAHHE APXHBHAIX [OKY MEHTOE

ONHCATENLHAA CTATHA AaPXHBHOCO CIPABOHHHKA

ONHCE e, fOKYMEHTOB

OIHCE GEJ CTPYKTYPHOrC IOAP a3y el e HHA

OPraHH3IaIua Iob30BaHHA apX HEHEIMH JAOKYMEHTAMH

ocobo UEHHHH OKY MEHT

OTMETKA 0D HCIONHEHHH SOKYMEHTA H HAPABIEHHH M0 B JEN0
OTMETKA O 3aBEpEHHH KOTHH

OTMETKA O HAIHYHH I[P HICHEHHA

OTMETKA O [OCTYIUIEHHH JOKY MEHTA

o HIHANBHOE ONYDIHKOBAHHE [OKYMEHTA

o HIHANBHEIH JOKYMEHT

o opMIEHHE fena

o OpMIEHHE JOKYMEHTA

NepBHYHAA obpaboTKa JOKYMEHTOR, SkCHeduyloRHas obpabomka do-
KVMEHMOE

[EpeuEHE ACKYMEHTOB CO CPOKAMHE XPaHe HHA

[IEYaTh

[MHCBMEHHEIH 0KV MEHT

IUIOTHOCTE AOKYMEHTOIOTOKA

NOONHHEHHE JOKYMCHTE
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HNOQIHHHEH JOKY MEHT

MOAMHCAHHE (qOKYMEHTA)

HOOIIHCE

[ONE30BAHHE APX HEHBIMH JOKY MEHTAMH

HONE20BATENE APY HEHEIME [JOKYMEHTAMH

[0 CTOAHHOE XPaHeHHE AoKY MEHTOR

NPEABAPHTENBEHOE PACCMOTPEHHE JOKYMEHTOR

IpHMOAHOCTE ANA HCIOML 2 0BAHNE (SEKTPOHHOT O JOKY MEHTA)
NP HIHAKH 3ABELcHHA gena

NpOBEpKA HANHYHA H COCTOSHHS AP HBHEN JOKYMEHTOR
npod Wb apx HBa

Iy DIHEALHA apE HEHEX JOKYMEHTOR
PECHCTPALHOHHO-YHUETHAS PopMa

PECHCTRALHOHHEH HOMEp QOKYMEHTR, PESHCMPDAYUONHBI HHOEKE CO-
KVAMEHII

PECHCTPALHS JoKYMeHTA

PEEHM ¥PAHEHHA APYXHBHEIY JOKYMEHTOR

PE3oImOIHS

DEEBHIHT JOKY MEHTA

PECTABPALHSE ApX HEHOTO JOKY MEHTA

CHCTEMA [ OKYMEHTALINH

CHCTEMA HAYHHO-CIPABOYHOD ANNapara K JOKVMEHTAM apX HEa
cnyxba JenonpoHIBOLCTEA

coDCTEEHHHK apXHEHHE 0OKYMEHTCR

COMMACOBAHHE JOKYMEHTR, 143 UDOEAHNE

COHCOK oHgoR

CpeLCTEA JOKYME HTHD OBAH HA

CPOK XpaHeHHA IoKY MEHTOR

CTApCcHHE JOEKYMCHTA
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CTPAXoBad KO HA apXHBHOTO JOKVMEHTA
cTpaxoBo#l ¢ oM apXHBHEX JOKY MEHTOR
TAbE: YHE( HUHPOBAHHEE § opM JOKY MEHTOB
TEKCT ACKYMEHTA

TEKCTOBOH JOKYMEHT

TeMaTHIeCKHA 0030p apXHBHBX [ OKYMEHTOR
THICBCH CPOK HCIONHEHHA [ OKY MEHTA
Tonerpad HMeck Hi YKa3aTenb

VHHE ANBHELH [ OKYMEHT

VHH] HIHpoBAHHAT § opMa JoKYMEHTa
VHHYITCHEHHE JOKY MEHTOR

VIOPAACYEHHE aPXHBHED JOKYMEHTOR
VIIPARIE HHE JOKYMEHTAMH

YTBEP A EHHE JOKYMEHTA

VUET apXHBHAX [OKYMEHTOB

VUETHRIE JOKVMEHTR (apXHEA)

i} oup monpzoEaNHA (ApEHBEA)

} oHgHpOBAHHE JOKYMEHTOR
boHnoobpazoRaTEL

}poHOgoKYMEHT

poTogoryMenT

} opMupoBanue gema

popMynap goxyMeHTA

EPAHEHHE [OKY MEHTOR

HENCCTHOCTD (SMEKTPOHHOTO JOKY MEHTA)
LEHTPANH20BAHHEH TOCYNapcTBEHHBH YHAT LOKYMEHTOR ApXHBHOrC
pomna FPoccnfickefl Degepanun

SKCIEPTHIA LEHHO CTH JOKYMEHTOR
AMEKTPOHHAT KOMHA JOKYMEHTA

SMEETPOHHAA NOANHCE
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SMEKTPOHH B [ OKY MEHT
SMEKTPOHHEIE JoKyMEHTOODOpOT
IOPHAHYECK AT 3 HA HMOCTE JOKYMEHTA

HODHIHMECE AT CHIIA JOEVMEHRTA
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